
 
 
 
 

Equipment request Flow Chart from League of Friends 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

       
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Complete Application for Grant form located 
on the League of Friends Website on the 

“Funding Request” page, here. 
 

 

If the item is on the Trusts procurement 
list 

 

Enter League of Friends as 
Payee details. 

If the item/s are not on the Trusts 
procurement list. 

Hospital admin to order 
equipment through e-
procurement department. 
 
 

League of Friends to be given all 
relevant information to purchase the 
item requested. eg web address 

 

Attend monthly evening meeting if 
appropriate/invited to answer Friends’ 

questions. 
 

Receive approval. 
 

 

 
Inform League of Friends when the equipment has arrived on the ward.   
Email or Andrew Taylor quarrenden.tay@btinternet.com  
and Rob Edmonds robedmonds@btinternet.com 
 

League of Friends Treasurer to order 
equipment that cannot be purchased 
through the Trust.  
Andrew Taylor 
quarrenden.tay@btinternet.com Forward invoice to League of 

Friends treasurer for payment. 
quarrenden.tay@btinternet.com 
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